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NONOXEHUE OB ospABOTKE"JVi'i‘i;‘imMTE
NMEPCOHAJIbHbIX AAHHbIX

1. O6wme nonoXKeHus
1.1. Hacrosimee Ilonoxenue mo oOpaboTKe IEpCOHANBHBIX NaHHBIX (nanee - Ilomoxenue)
Vupexnenus (manee OpraHuszanuu) pa3paboTaHO B COOTBETCTBHHM ¢ TpyHOBBIM KOIEKCOM
Poccuiickoit ®enepanun, Koncruryuueit Poccuiickoit ®enepanmu, ['paxaaHCKUM KOAEKCOM
Poccuiickoit ®enepanun, @DenepanbHbiv 3akoHOM «O6 uHpOpManuy, HHPOPMAIKOHHBIX
TEXHOJIOTHSX M O 3ammTe uHdopmanuny, OenepaabHbIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX»,
[IpaBuiaMyt BHYTPEHHET0 TPYIOBOro pacnopsaka OpraHu3aiuu.
1.2. Lens paspabotku [Tonoxkenus - onpezesieHue nopsaka oopaboTKu MepCOHaTbHBIX JTaHHbIX
paGoTHuKOB OpraHu3ali U WHBIX CyOBEKTOB IEePCOHANBHBIX JaHHbIX, IIEPCOHAIBHbBIC JIaHHBIC
KOTOPBIX MOuIeXkar o6paboTKe, Ha OCHOBaHHH IOJHOMOYHMH omeparopa; 00ecreYeHne 3aluThl
npaB ¥ cBO6O/| YeJIOBEKA U PaX/JaHHHA, B T.4. paboTHHKa Opranusanuy, npu oOpaboTke ero
NIEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE 3aIlUTHI IPaB Ha HENPUKOCHOBEHHOCTh YaCTHOW JKH3HH,
JMYHYIO M CEMEHHYyI0 TaifHy, a TakkKe YCTAHOBJICHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
HMEIOIUX JIOCTYl K [EPCOHAIbHBIM [JaHHBIM, 3a HEBBINOJIHEHHE TPeOOBaHWH HOPM,
peryHpyromux 00paboTKy U 3alUTy N€PCOHAIBHBIX JaHHBIX.
1.3. ITopsimok BBOAA B jelicTBre 1 u3MeHeHus [lonoxkenus.
1.3.1. Hacrosimee ITonoxeHue BCTymaeT B CHJIy ¢ MOMEHTa €ro YTBEPXICHHUS IUPEKTOPOM
Opranusaiyy 4 JeicTByeT 6eccpodHO, 10 3aMEHBI €ro HOBbIM [lojioKeHHeM.
1.3.2. Bce uzmenenus B [lonoxenue BHOCATCS MPUKA30M.
1.4. Bee paborarky OpraHu3aiiy J0DKHBI OBITh 03HAKOMJIEHE! ¢ HacTosmuM [Tosioxenrem noz
POCITUCE.
1.5. Pexxum KOH(HUIEHIMATBHOCTH [IEPCOHAIBHBIX JJaHHBIX pab0oTHUKOB OpraHu3aiiy CHUMaeTCs
B CIIyYasiX UX 00e3IMYHBaHUs M 110 HCTEUEHUH 75 JIET CPOKa UX XpaHEHHs WM [IPOUICBACTCS Ha
OCHOBAaHWM 3aKJIOYEHHs SKCHEpTHOH Komuccuum OpraHusaiuy, €Cjid MHOE HE OIIPeesIeHO
3aKOHOM.
1.5. Pexum KoH(HUIEHIHATBHOCTH IEPCOHATBHBIX JAHHBIX KIMeHTOB OpraHu3aiui CHUMAeTCs B
CiIyvasix uX 00e3TuYrBaHus.
2. OCHOBHbIE NOHATUA U COCTaB NepCoHaJIbHbIX AAHHbIX
2.1. Jlns ueneit Hacrosimero [TomokeHust UCIOIB3yOTCs CIEAYIOIMIME OCHOBHBIC TTOHATHS:
- [EepCOHalbHBIC JaHHble - JoOas MHGOpPMaLUs, OTHOCAMIAACS K OINPEICIICHHOMY WU
ONpeseNieMOMY Ha OCHOBAHMH TAakOW HWH(MOPMAIMH JUILYy, B TOM 4YUCJI€ €ro (Gamuius, umsl,
OTYECTBO, FOJI, MECSII, J]aTa ¥ MECTO POXKICHHS, apec, CeMEHHOe, COIMATIbHOE, UMYIIIECTBEHHOE
noyioxenue, obpazoBanue, mnpodeccus, JOXOabl, Apyras uHGopManus, HeoOxoaumas



Opranusaivy JUld UCTIOJHEHHUs YCJIOBHHM TPYHOBBIX M IIPOYMX JOFOBOPOB C CyOBEKTaMu
NePCOHAIBHBIX JAHHBIX;

- 00paboTKa IepCOHANBHBIX IAaHHBIX - cOOp, CHCTEMATH3aIUS, HAKOIIJICHHE, XPAHEHHE, YTOUHEHHE
(00HOBJICHME, M3MEHEHHE), HCIOJIb30BAHHE, pACIPOCTpaHeHHe (B TOM 4YHCJIE [epejaya),
obe3nu4uBanue, OJIOKHPOBAHUE, YHUUYTOXKEHHE MIEPCOHATBHBIX JaHHBIX;

- KOH(HUICHIMAIBHOCTD NIEPCOHANBHBIX JaHHBIX - 00s3aTeIbHOE VISl COOJIIOEHUS HA3HAYEHHOTO
OTBETCTBCHHOTI'O JIMIIA, MTOJYYHMBIIETrO JOCTYII K IEPCOHAIILHBIM JIAHHBIM CYOBEKTOB, TpeOOBaHHE
HE JIOIYCKaTh UX pacnpocrpaHeHus 0e3 coriacus cyObeKTa MepcOHaIbHBIX JaHHBIX MM MHOTO
3aKOHHOI'O OCHOBAHHSI,

- pacmpoCTpaHCHHE IMEPCOHAIbHBIX [JaHHBIX - JICHCTBUS, HalpaBlIeHHbIE Ha Ieperady
[EePCOHABHBIX JIaHHBIX PAaOOTHUKOB OIPEIEICHHOMY Kpyry Jui (mepeaada MepCOHaTbHBIX
JIaHHBIX) WJIM Ha O3HAaKOMJIEHHE C IEPCOHAIbHBIME JJAHHBIMH HEOTPAHUYEHHOT'O KPYTra JIMII, B TOM
4rcIie 00HapOI0BaHKE IEPCOHANBHBIX JAHHBIX PAa0OTHHKOB B CPEACTBAX MACCOBON HH(POPMAIIUH,
pasMelieHue B MH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX CETSX WIIH MPEI0CTABIEHHE JOCTYIIa
K IIEPCOHAJIbHBIM JJAHHBIM CYOBEKTOB KaKMM-THOO HHBIM CIIOCOO0M;

- UCIIOJIb30BAHUE NEPCOHAIBLHBIX JAHHBIX - ACHCTBUS (OIEpaltu) ¢ MePCOHAILHBIMU JIaHHBIMH,
COBEpIIAEMbIE JIOJDKHOCTHBIM JiMIoM OpraHu3anud B IeISX INPHHATHS pEIICHHH HIH
COBEPIICHHs HMHBIX JEHCTBHH, NOPOXKAAIOUMX IOPHIANYECKUAE TIIOCIEACTBUS B OTHOIICHHH
CyOBbEKTOB IEPCOHAIBHBIX JAHHBIX JIHOO MHBIM 00pa3oM 3aTpardBarONIMX MX IpaBa U CBOOOIbI
WJIM TIpaBa ¥ cBOOOJIBI APYTHX JIHII,

- GJIOKMpOBaHUE MEPCOHANBHBIX AAHHBIX - BPEMEHHOE MpeKpaiieHne coopa, CHCTeMaTH3alHH,
HaKOIIJICHHs, MCIIOJb30BaHUs, PACIHPOCTPAHEHHs MEPCOHATBHBIX JAaHHBIX, B TOM YHCJIE HX
nepeaayu;

- YHHYTOXKEHHME II€PCOHAJBHBIX JAHHBIX - JEHCTBUS, B pe3ysibTare KOTOPBIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEP)KAHUE IIEPCOHATBHBIX IaHHBIX B HHPOPMAIIMOHHON CHCTEME IIEPCOHATBHBIX
JAHHBIX WM B Pe3yJibTaTe KOTOPBIX YHMYTOXAIOTCS MaTepHabHbIE HOCHUTENIH MEePCOHAIBHBIX
JTAHHBIX;

- 00e31MyMBaHMe IMEPCOHAIBHBIX JAaHHBIX - JCHCTBHS, B pe3y/ibTaTe KOTOPHIX HEBO3MOXKHO
OIPEJIEIIUTh IIPUHAUICKHOCTD IIEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY JIHILY;

- 00ILeI0CTYyIHBIE IEPCOHAIbHBIE IaHHbBIE - IEPCOHAIbHBIC JaHHBIE, JOCTYNl HEOrPAaHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM IIPEJOCTABIEH C COrylacus CyOBeKTa MEePCOHAIBHBIX JaHHBIX WM Ha
KOTOpblE B COOTBETCTBMM C (efepaIbHBIMHM 3aKOHAaMH HE paclpocTpaHsieTcss TpeOGoBaHHE
cobumoieHus KOH(HICHIIUATBHOCTH.

- uH(opMaIus - cBe/ieHus (COOOIEeHNUS, TAHHbBIC) HE3aBUCHMO OT (OPMBI UX MPE/ICTABICHHUS.

- JIOKYMEHTHpOBaHHass MH(popMalus - 3apUKCUpOBaHHAs HA MATEPHATBLHOM HOCHUTENE ITyTeM
JOKYMEHTHPOBaHUS HMHPOpPMALUS C PEKBH3UTAMHU, IMO3BOJLSIOMIUMU OIPEICIIUTh TaKyk
HMH(OpMALUIO UM ee MaTepHaIbHbIM HOCHTEb.

2.2. B cocraB nepcoHaNbHbIX JaHHBIX paO0THUKOB OpraHu3aiuy BXOISIT JOKYMEHTHI,
coziepxKaliie HHHOPMALUIO O NACIOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOIIEHUH K BOUHCKOM
00513aHHOCTH, CEMEHHOM IT0JIOXKEHHHU, MECTE KHUTEJILCTBA, a TAKIKE O MPEIBIIYIIUX MECTaX UX
paboTHL.

B cocraB nepcoHanbHbIX JaHHBIX BOCIIUTAHHUKOB BXOJST JOKYMEHTHI, COJICp)KaIlie CBEACHUS
06 ux ®UO, nare poxaeHus, aapeca MPOIMUCKH, TACTIOPTHBIE JaHHBIE (JTHOO CBHIETEIHCTBA O
POXJIEHHH ), HOMEpE Kjlacca, yCIeBaéMOCTH, KOHTAKTHBIE CBEJICHHSI O POIUTEIIAX
BocniuTaHHUKOB (OUO, Tenedon).

B cocraB nepcoHaNbHBIX TaHHBIX IOCETUTENEH BXOIAT UMsI, (haMUIIHsI, OTYECTBO.

2.3. Pabota ¢ JoKyMeHTaMH, COITPOBOXKIAIOIIUMHE IPoIiece 0GOPMIICHHS TPYAOBBIX OTHOIIECHHH

paborauka B Opranu3aiuy Ipu ero npueMe, epeBoie U yBOJIbHEHHUH.
2.3.1. Undopmanust, npeacrapisemMas pabOTHUKOM IIPH MOCTYILIEHHH Ha paboTy B Opranu3armio,
JIOJDKHA UMETh JIOKYMEHTaIbHYIO popmy. [IpH 3akii04eHnH TpyI0BOTrO JOTOBOPa B COOTBETCTBUH



co cr. 65 Tpymosoro koxekca Poccuiickoit ®enepaluy JHMIO, MOCTYNAIOMEE HA pabory,

npeIbsBisieT paboToAaTelo:

- ACTIOPT MJIM WHOM JIOKYMEHT, YJ0CTOBEPSIOMIUH IMIHOCTD;

- TPY/IOBYIO KHIJKKY, 3@ HCKJIIOYEHHEM CJIy4aes, Korja TPYIOBO# JOTOBOP 3aKJIFOYACTCsl BIICPBBIC

WM paGOTHHK MOCTYIAeT Ha paboTy Ha YCJIOBHAX COBMECTUTEILCTBA, 100 TpyJOBask KHMXKKA Yy

paGOTHUKA OTCYTCTBYET B CBSA3M C €€ YTPATOM MM 110 APYTUM IPHIHHAM;

- CTPaxOBOE CBHIETENIHCTBO FOCYI@PCTBEHHOTO NIEHCHOHHOTO CTPaXOBaHHA;

- IOKyMEHTBI BOMHCKOTO y4eTa - JUTsl BOSHHOOOS3aHHBIX M JIUIL, IOUICKAIINX BOUHCKOMY Y4CTY;

- OKyMeHT 06 o0pa3oBaHMH, O KBIM(UKALMHM HIM HAIMYHH CHCHHATLHBIX 3HaHU#H - TIpH

[IOCTYIUICHHH Ha paboTy, TpeOyIONlyIo ClIelHabHbIX 3HAHHUH UK CIENUATbHON IOATOTOBKH;

- ceuzerensetso o nmpucBoenuu MHH (mpu ero nanuauu y paboTHHKA).

2.3.2. Ilpu odopmsienun paGoTHHKa B Opranu3aiuio pabOTHUKOM OTAE/A KaApoB 3alOJHACTCS

yaupuimposannas ¢opma T-2 «Jluunas kaprTodka paboTHHKa», B KOTOPOW OTpa)aroTCs

Cle/IyIOIIe aHKETHbIE U GHorpaduyecKue HaHHble pabOTHHKA:

- ob6mme ceemenus (P.M.0. paGoTHHKa, JaTa POXKICHHS, MECTO POXICHHS, IPpaxIaHCTBO,

obpazoBanue, mpodeccus, CTax padoThl, COCTOSIHUE B Opake, acropTHBIE JaHHbIE);

- CBEJICHUSI O BOMHCKOM Y4€Te;

- JaHHBIE O TIpHeMe Ha paboTy;

B manpHeimeM B JIHYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHHs O IIepeBOiax Ha Jpyryro paboTy;

- cBeJIcHHsI 00 aTTeCTalMH;

- CBEJICHHS O MOBBIIICHUH KB (DHKAIINH;

- cBeZIeHHs O IPOEeCCHOHAIBHOM MEPEIOArOTOBKE,

- CBeJIeHHMs O Harpajiax (MOONIPEHHsIX ), IIOYCTHBIX 3BAHMIX;

- cBeZicHHs 00 OTITyCKax;

- CBEJICHMsI O COLIMAJIBHBIX MapaHTHUsIX;

- CBEJICHHS O MECTE JKUTENHCTBA M KOHTAKTHBIX Tejle(hOHaxX.

2.3.3. B otzene kampos Opranu3aiyy Co3Ial0TCA U XPAHSTCS CIICAYIOUME PYIIE! TOKYMEHTOB,

coziepyKaliyie JaHHbIe 0 pabOTHUKAX B SAMHHIHOM W/ CBOZAHOM BUJIC:

2.3.3.1. JIOKyMeHTBI, coJepXalllie IEePCOHAIbHbIC AAHHBIC pabOTHUKOB  (KOMILICKCEI

JOKYMEHTOB, COTPOBOXKAAIONINE Tporiece OGOpMICHHUS TPYAOBBIX OTHOILEHH MpH MpUEME Ha

paborTy, TepeBojie, YBOIBHEHHH; KOMIUICKC MAT€pUaOB M0 aHKETMPOBAHHIO, TECTHUPOBAHUIO;

IPOBE/ICHHIO cOOECENOBAHMH ¢ KAHIMAATOM Ha JOJDKHOCTD; MOVTHHHUKH 1 KOIHH IIPUKA30B 110

JIMYHOMY COCTaBy; JIMYHBIE Jiejla W TPYJAOBbIC KHHKKH pabOTHHUKOB; [€ja, COAepIKallue

OCHOBaHMsS K TPHKA3y MO JIAYHOMY COCTaBy; Jeja, COJepiKallie MarepHajbl aTTeCTariH

pabOTHUKOB; CIIyXKeOHBIX pacCiIC/OBaHHI; CIpaBOYHO-MH(OPMAIMOHHBIA OaHK JaHHBIX IO

nepcoHaty (KapToOTeKH, JKypHasbl); MOJJIMHHAKA M KOIMHHM OTHETHBIX, AHAJTUTHYECKUX H

CIPaBOYHBIX MaTepHasIoB, IIepe/laBaéMbIX PYKOBOJCTBY Opraiuzanuy, pyKOBOAUTEIAM

CTPYKTYPHBIX TMOJIpa3/e/eHHil; KOMMH OTYETOB, HANPABIAEMBIX B rOCYJapCTBEHHDIC OpraHsl

CTATHCTUKH, HATOTOBBIE MHCIIEKIIUH, BBIIECTOSIIIAE OPTaHbl yIPaBICHU U JIpyIic YUPSKICHHSA).

2.3.3.2. JlokyMeHTaIysl [0 OpraHu3aiiu paboThl CTPYKTYPHBIX noipa3zieeHui (IIOJI0KEHHUS O
CTPYKTYPHBIX HOAPA3/IeIeHUsX, JOJDKHOCTHBIEC HHCTPYKIHH pabOTHHUKOB, IPUKA3bI,
pacropsHKeHHUs, yKa3aHusi pyKOBOJCTBA Opranu3aiyy); JOKyMEHTBI 10 IIAHKMPOBAHHUIO, YHETY,
aHaJIM3y M OTYETHOCTH B YacTH pabOTBHI C IEPCOHATIOM Oprasusanuu.
3. C60p, o6paboTka 1 3aWMUTa NEPCOHa/IbHbIX AAHHbIX
3.1. [Topsok mOTydeHus IEPCOHATBHBIX JIaHHBIX Pa6orHuka (Y4eHHUKa).

3.1.1. Bce mepcoHanbHble AaHHbIE paboTHHKa OpraHu3allMy CJIEAyeT MOIydaTh y HEro camoro.

Ec/ii 1epcoHaNbHbIE JaHHble paboTHHKA (yYeHHKA) BO3MOXKHO IOJYIHTE TOJIBKO Y TpeTben

CTOPOHBI, TO PaGOTHUK (YUEHHK) JIOJDKEH OBITh YBEIOMIIEH 06 3TOM 3apaHee W OT HEro JI0JDKHO

OBITH MOJYYEHO MUCBMEHHOE cornacue. J[OKHOCTHOE JIMIO paboTopatens TOMKHO COOOIIUTH
3



paboTHUKY (ydyeHuky) OpraHuzanupe O LeJAX, IPearnoyiaraeéMbIX HCTOYHHKAX M Crocodax
NOJYYEeHUs] INEpPCOHAJIBHBIX JAHHBIX, @ TaKKe O XapakTepe IOUIeKal|uX IOJYyYCHHIO
MEPCOHANBHBIX JIAaHHBIX M IOCJIEACTBUSIX OTKa3a paboTHHKA (y4eHHKa) JIaTh IHCbMEHHOE
COIJIacHe Ha UX IOJIyYeHHUE.
3.1.2. Oneparop He UMeeT Ipapa MojIydaTb U 00pabaThIBaTh IEPCOHATbHBIC JaHHbIE pabOTHUKA
(BocriuTaHHUKOB) OpraHu3aiuu O ero pacoBOW, HALIMOHAJILHON IPUHAUIEKHOCTH, MOJTMTHYCCKUX
B3IJISI/IaX, PEJIUTHO3HBIX WM (QHIOCOPCKUX YOEHJICHUSX, COCTOSHHMM 3/10pPOBbs, HHTHMHOM
KHU3HH. B ciaydasx, HEMOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMH TPYJAOBHIX OTHOINCHHH, B
cootBeTcTBUH €O CT. 24 Koncrurynuu Poccuiickoit @enepanuu OnepaTop BIpase MMOIy4aTh H
oOpabareiBaTh JaHHbIE O YacTHOW JKM3HM pabOTHHKA (BOCIMTAHHUKOB) TOJIBKO C €ro
MUCBMEHHOTO COTJIACHSI.
O6paboTKa yKa3aHHBIX NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB (BOCIMTAHHHMKOB) paboTojaresiem
BO3MOYKHA TOJIBKO € MX coryiacus 0o 0e3 UX coracus B CIEAYIOIUX CIIyqasx:
- IEPCOHAJIbHBIE TAHHBIE SBJISIIOTCS OOIIEOCTYITHBIMH;
- IEPCOHAJILHBIE JAHHBIE OTHOCATCS K COCTOSIHHIO 3/I0POBbs paOOTHHKA (BOCIIMTAHHUKOB) M MX
obpaboTka HeoOXOoaMMa Ui 3alIUThl €ro JKHU3HH, 3J0POBbS MM HHBIX JKH3HECHHO BaXKHBIX
UHTEPECOB JIMOO KM3HH, 3/I0POBbSl WM HHBIX >KM3HEHHO B@XHBIX HHTEPECOB JPYTHX JHIl U
MOJTy4eHHe coracusi paboTHUKA (YYEHUKA) HEBO3MOXKHO;
- 110 TpeOOBAHMIO IMOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHoB B CiIydasX, MpPeXyCMOTPEHHBIX
(dbenepaaTbHBIM 3aKOHOM.
3.1.3. Omneparop Brpase 00pabaThiBaTh MEPCOHATBHbIC JaHHBIE PAOOTHHKOB (BOCIIMTAHHHKOB)
TOJIBKO ¢ UX MUCBMEHHOTO COTJIacHsl.
3.1.4. IluceMenHoOe coracue paboTHHKA (BOCITUTAHHUKOB) Ha 00paboTKy CBOMX MEPCOHAIBHBIX
JITAHHBIX JIOJDKHO BKJIKOYATh B CeOsI:
- (GaMWIMIO, UMs, OTYECTBO, ajpec CyOBEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOIO
JIOKyMEHTa, YIOCTOBEPSIIONIEr0 ero JHIHOCTh, CBEICHHS O JaTe BbIIauu yKa3aHHOTO JOKyMEHTa
¥ BBIJIABIIEM €TI0 OpraHe;
- HauMmeHoBaHHe ((paMHIMIO, UMs, OTYECTBO) M aJpec OIeparopa, IMOJyYarOMIero Corjiacue
cyObeKTa NepCOHAIbHBIX JAHHBIX;
- 11eJ1b 00pabOTKH MePCOHABHBIX JAHHBIX;
- IepedeHb NEPCOHAIBHBIX JAHHBIX, Ha 00pabOTKY KOTOPHIX JaeTcs corjacue CyObekTa
MEPCOHAIbHBIX JAHHBIX;
- epeyYeHb JCUCTBHIH ¢ MepCOHAIBHBIMH JIaHHBIMHU, Ha COBEPIICHHE KOTOPBIX J1AeTCs COIIacHe,
ob11iee ONMUCaHUEe MCIIOIB3yEMBIX OIIEPATOPOM CIIOCOO0B 00pabOTKH IIEPCOHAIBHBIX IaHHBIX]
- CPOK, B T€YEHHE KOTOPOTo JEHCTBYET COIJIache, a TaKKe MOPSIOK €ro OT3hIBa.
dopma 3asBiIeHUs O COrIaCHU pabOTHHKA HAa 0OpabOTKY MEPCOHATIBbHBIX TAHHBIX CM. B
npuioxenuu 1 x Hactosimemy [looxenuro.
dopma 3asBIIEHUS O COTJIACHM 3aKOHHBIX IIPeJICTaBUTENIeH BOCIIUTAHHUKOB Ha 00paboTKy UX
IIEPCOHAIBHBIX IAHHBIX CM. B IIPUJIOKEHHH 2 K HacTosmeMy [losoxeHuio
3.1.5. Cornacue paboTHHKa (BOCIIUTAHHUKOB) HE TPEOYETCs B CIAEAYIONMX CITydasX:
1) 06paGoTKa mepcoHaNBHEIX JAHHBIX OCYIIECTBIIseTCs Ha ocHoBaHMM Tpynosoro konekca P®
WM WMHOrO (eaepalbHOr0 3aKOHA, YCTaHABJIMBAIONIErO €€ Ieb, YCJIOBHUA IOTyYCHHS
MEPCOHATBHBIX JAaHHBIX M KPYT CYOBEKTOB, II€PCOHAIbHBIC [aHHbIE KOTOPBIX IIOUICKAT
00paboTKe, a TaKXKe ONpPeeNISIONIEero MOJTHOMOYHs paboToAaTe s,
2) o0paboTKa MNEpCOHATBHBIX JAHHBIX OCYIIECTBIIACTCS B IEISIX MHCIOIHEHHMsS TPYAOBOrO
(yuebHOr0) 10roBOpAa;
3) 06paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIISACTCS IS CTATUCTHIECKUX WM UHBIX HAY9IHBIX
1eJIel IpU YCIOBUH 00513aTeIbHOrO 00€3/IMUMBaHMsl IIEPCOHATIbHBIX TaHHBIX



4) 06paboTka MepcoOHaNbHBIX NAHHBIX HEOOXOoMMa ISl 3allUThl JKH3HH, 3JI0POBbSI UJTH HHBIX
KUSHCHHO ~ B&XHBIX WHTEPECOB paGOTHHKA (Y4eHHKa), ecim [IOJIyYEHHE €ro COrJIacus
HEBO3MOXHO.
3.2. Iopsimok 06paGoTkw, nepesadu u XPaHCHHS IIEPCOHATBHBIX NaHHBIX PaGoTHuKa (yueHnka).
3.2.1. Pabornuk Opranuzamum PENIoCTaB/sgeT pabOTHUKY oOThena KaapoB OpraHuzamum
AOCTOBCPHBIC CBeACHUS 0 cebGe. PaGoTtHux otmena KaapoB OpraHusaluu mpoBepsieT
AOCTOBEPHOCTE CBEJICHHUH, CBEpsisl NAHHbIE, IIPEIOCTABICHHBIE pabOTHUKOM, ¢ UMEIOIUMHUCS Y
HEro JOKYMEHTaMH.
3.2.2. B cootBetcTBHH CO cT. 86, 1. 14 TK PD B nessix 06ecrneyeHus mpas U CBoOO YeIoBeKa i
TpaxannHa nwmpekrop Opranmsanun (Omepatop) u ero NpeiCcTaBUTeIM 1pu 06paboTke
TICPCOHAEHBIX JAHHBIX PAabOTHHKA (BOCIHHTAHHHMKA) JOJDKHBI COOITIONATH caenyromue obume
TpeboBaHusI:
3.3.2.1. O6paboTka MepcOHaNBHBIX JAHHBIX MOYKET OCYIIECTBJIATECS MCKIIOYHTEIBHO B IEJISX
obecrieuennss COOMIONEHHS] 3aKOHOB M HHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COMEHCTBHS
paboTHHKaM B TPyMOyCTpoiicTBe, 06yUeHUU 1 IPOABMKCHHH T10 CIIyK0e, 00ecIeyeHust JTUIHOMN
Oe3omacHOCTH paGOTHHKOB, KOHTPOJI KOJMYECTBA M Ka4yeCTBa BBINOJHIEMON paGOTHl W
obecriedeH s COXPaHHOCTH HMYILECTBA.
3.3.2.2. Ilpu onpenenenun o6vema u Cozlepxanusi, 06pabaThIBAEMBIX I1E€PCOHATBHBIX JAHHBIX
OmnepaTop HOMKEH PyKOBOACTBOBATHCS Koncrurynueit Poccuiickoit ®eneparun, TpynoBsim
KoziekcoM Poccwmiickoit enepanuu i uHbIMU benepanbHbIME 3aK0HAMH.
3.3.2.3. Ilpu npunsTau permeHwui, 3aTparvBaloINX HHTEPEChl PabOTHHMKA (BOCHHUTAHHHUKA),
Omnepatop He UMeeT paBa OCHOBLIBATHCS Ha TIEpCOHANIbHBIX IAHHBIX Pa0OTHHKA (BOCIIUTAHHHKA),
THOTYICHHBIX HCKIOYHTENBHO B pe3y/lbTaTe HX aBTOMATH3HPOBAHHOMN 00paboTKe  WiH
SJICKTPOHHOTO TOJTyYEHHS].
3.3.2.4. 3ammTa NEPCOHATBHBIX JAHHBIX paboTHMKA (BOCIIMTAHHMKA) OT HEIIPaBOMEPHOT0 MX
HCIIOJIb30BaHus MK yTpaThl obecnieunBaercss PaGoromarenem 3a cueT ero CPEICTB B IOPSJIKE,
YCTAHOBJIEHHOM (peJiepalibHbIM 3aKOHOM.
3.3.2.5. Paborauku (BOCIIMTAHHUK) M WX NPEICTABHTENM JOKHBI OBITH O3HAaKOMJIEHBI ITOJ
Pacliucky ¢ joxymeHtamu OpraHu3anud, yCTaHABIHBAIOIIUMH Hnopsiiok  06paboTku
NIEPCOHANBHBIX JIAHHBIX PAOOTHUKOB, a TakiKe 00 MX MpaBax # 0GS3aHHOCTSX B TOMH 06IACTH.
3.3.2.6. Bo Beex ciyuasx otka3 paGoTHuKa (Y4eHHKa) OT CBOHX IIpaB HA COXPAHEHHE 3alIUTy
TaHBI HEJICHCTBUTEJIEH.

4. Nepepaya n XxpaHeHUe NEPCOHaNbHbIX AAaHHbIX
4.1. Ilpu mepesaue MepCOHANBHBIX JAHHBIX pabothnka (BocruranHuKa) OHepaTop HO/DKEH
COOIIOATh ClIeyIolHe TpeGoBaHMUS:
4.1.1. He coobmarb nepcoHanbHble JaHHEIC TPETheH CTOpPOHE 0e3 MHCHMEHHOIO COrJIacHsi
paboTHHKaA (BOCHMTAHHHMKA), 3a HCKIIOYECHHEM Clly4aeB, KOrjia 3TO HEOOXOAMMO B IIEJIsX
TPEAYNPENH/CHHS YIPO3bI JKU3HH U 310POBBIO pabOTHUKA (BOCITHTAHHKKA), 4 TAKKE B CiIydasix,
YCTaHOBJIEHHBIX (eIepabHBIM 3aKOHOM.
4.1.2. He coobmars nepcoHanbHble JaHHbIE pabOTHHKA (BOCIIHTAHHUKA) B KOMMEPYECKUX [EIIX
6e3 ero NHCBMEHHOro Corjacus. OGpaboTka NEPCOHANBHBIX JAHHBIX paGoOTHUKOB
(BOCIIMTAHHUKOB) B LEJIAX MPOABIKCHHS TOBapOB, paboT, yCIIYT Ha PEIHKE IIyTe€M OCYIIECTBIICHHUS
TPAMBIX KOHTAKTOB C MOTEHIMAIBHBIM IIOTPEOHUTENEM C TIOMOIIBIO CPEJICTB CBS3H JIOITyCKaeTcst
TOJIBKO C €T0 MPeIBAPUTEIHLHOIO COTIIACHS.
4.1.3. Ilpexynpeaurs uu, mOMyYHBIIMX TIepCOHATIbHBIC TaHHBIC PA0OTHHKA (BOCIIHTAHHMKA), O
TOM, TO 5TH JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIMIIb B IEJISIX, IS KOTOPBIX OHU COOOIIEHEI, U
TpeGOBATh OT STHX JIUI IOATBEPK/ICHHS TOTO, YTO TO npaBuiio cobmozaero. Jluma, nomyqynsmme
TIEpCOHANBHBIC TAHHBIC PabOTHUKA (BOCIHTAHHUKA), 0OS3aHB! COGIIOATh PEKUM CEKPETHOCTH
(koupuaennuansuoctH). Jaruoe [TonoxkeHne He PacnpocTpaHsercs Ha OOMEH MepCOHATBHBIMU
J@HHBIMH PAOOTHUKOB (BOCIHTAHHUKOB) B OPSIZKE, YCTaHOBJIEHHOM (hefiepaibHBIMU 3aKOHAMH.



4.1.4. OcymecTBasTh liepeflady TCpCOHANbHBIX JIAHHBIX PAaGOTHHKOB (BOCIIMTAHHHKOB) B
npezieniax Oprauu3alyy B COOTBETCTBUH C HACTOSITHM [10JI0KEHHEM.
4.1.5. Paspemars noctym K ICPCOHANILHBIM TAHHBIM PabOTHUKOB (BOCIIMTAHHHKOB) TOJIBKO
CHCUHMATIEHO yIOJHOMOYCHHBIM JIMIAM, IPH 5TOM YKa3aHHbIE JHIA JODKHBI HMETh IpaBo
TOJIy4arh TOJBKO Te EPCOHANbHBIC JaHHbIE PAOOTHHKA (BOCIHTAHHUKA), KOTOpEIE HEOOXOIMMBI
AJISL BBITIOJTHEHUS! KOHKPETHOM (DyHKIIHH.
4.1.6. He 3anpammsars MH(OPMAIIHIO O COCTOSHHH 3JI0POBbS paboTHHKa (BOCIIMTAHHHUKA), 3a
MCKJIIOUCHHEM TeX CBEJICHHH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOYKHOCTH BBIIOJHEHHS
pabOTHHUKOM TPYI0BOiA (yueGHOi) byHKIHH.
4.1.7. llepenaBath mnepcoHANbHBIE JAHHBIE paboTHHKA (BOCIHTAHHHKA) IIPEACTABUTENSM
pabOTHHKOB B MOpS/IKE, YCTAHOBJIEHHOM TpynoBeiM koxexkcom Poccuiickoi Qenepanuu, u
OTPaHMYMBATL STy HMH(POPMALMIO TOIBKO TEMH IEPCOHATBHBIMH AHHBIMH paboTHuKa
(BOCIIUTaHHMKA), KOTOPBIE HEOGXOAMMBI JUISl BBIIOJIHEHHS YKa3aHHBIMU TPEACTABUTENIIMU HX
byHKIMH.
4.2. XpaHeHue U UCTIOJIB30BAHKE IEPCOHATLHBIX IaHHBIX PAOOTHUKOB (BOCIIHTAHHUKOB):
4.2.1. TlepconanbHble naHHbIE PaGOTHHKOB (BOCIIMTaHHUKOB) 06pabaTHIBAIOTCS M XpaHsTCs B
OTJIeJIe KapoB,
4.2.2. TlepconasbHble HaHHbIE PaGOTHHKOB (BOCIIUTaHHMKOB) MOTYT GBITH TIOJTyYeHb, IIPOXOJIUTH
JANbHEHIITYI0 00paboTKy M IepeiaBaThesi Ha XpaHEHHe KaK Ha OyMaXXHBIX HOCHTENIAX, TaK U B
SJICKTPOHHOM BHJIC B JIOKAJIbHOW KOMIIBIOTEDHOM CETH € HMCIIOJIb30BAHHEM IPUKJIATHBIX
[IPOrpamMM.
4.3. Tlpu nosy4eHnn nepcoHaIbHbIX JAHHBIX HE OT paboTHHKa (BOCIIHTAHHUKA) (32 HCKITIOUEHHEM
CJIy1aeB, €CIIH MCPCOHATbHBIC JaHHbIE OBUIM IIpEeOCTaBIeHbl paGOTOHATENIO HA OCHOBAHHH
(hezrepasbHOTO 3aKOHA WITH €CITH IEPCOHANBHBIE NAHHBIE SBIISIOTCS obmenoctynueiMi) Orneparop
A0 Havana OOpalOTKM TaKHX MEpPCOHAIBHBIX JAHHBIX O00s3aH IIPEAOCTaBUThL PabOTHHUKY
(BOCIIMTaHHHUKY) CIIEAYIONIYIO HH(POPMALIHIO:
- HAMMEHOBaHHE ((haMUITHs, M3, OTYECTBO) M aIpec OIepaTOpa MJIH €ro MPeACTABUTES,;
- e 00pabOTKH NEPCOHATBHBIX JAHHBIX U €€ IIPABOBOE OCHOBaHHUE;
- IpeAroIaraeMple MOJIb30BATEIH IEPCOHATBHBIX TaHHBIX,
" YCTaHOBJICHHBIC HACTOAIMM De/iepaibHBIM 3aKOHOM IIpaBa cy6heKTa epCOHaNbHBIX JaHHbIX.
5. l0CTyNn K NepCoHasibHbIM JaHHbIM
5.1. IlpaBo KocTyna K nepcoHaIbHbIM JAHHBIM pabOTHHUKOB, BOCIIMTAHHUKOB, 3aKOHHBIX
IPEJICTaBUTEICH UMEIOT:
-nupexkTop Opranusanuu;
- COTPYAHHUKH OT/IeJIa KaJIpoOB;
- COTPYZIHUKH OyXTaiTepuu;
- CeKpeTapsb,
- PYKOBOJIATE/IH CTPYKTYPHBIX MOJPA3/IC/ICHHI 10 HAIPABIICHHIO JESTETBHOCTH (IOCTYII K
TICPCOHANILHBIM JAHHBIM TOJIbKO PAOOTHUKOB (BOCIIMTAHHHKOB) CBOETO IIO/(pa3/Ie IeHHS..
5.2. PaGoTHHK (BOCIIMTAHHHK, 3aKOHHbII npejcraBuTens) OpraHu3anuy HMEET IPaBo:
5.2.1. Ilomy4ats IOCTYI K CBOMM MEpPCOHATBHBIM JAHHBIM M O3HAKOMJICHHE C HHUMH, BKJTIOYast
paBo Ha Oe3BO3Me3IHOE Oy YeH e KO TG0 3amucH, COZepIKaIIE IePCOHAIbHBIE JaHHbBIE
paboTHHKa ( BOCIHTAHHMKA).
5.2.2. Tpebosate or Omepatopa yTOYHEHHS, HCKIIOYEHHS HIIH UCIIPABJICHUS! HEIOJIHBIX,
HCBCPHBIX, YCTAapeBIUMX, HEJOCTOBEPHBIX, HE3aKOHHO IOJNYYEHHBIX HJIM HE SBJISIONIHX
HeoOXomMbIMHU U1 PaGoTonareis mepcoHa bHbIX JaHHBIX.
5.2.3. Ilomyuars ot Oneparopa
- CBEICHMS O JIMIAX, KOTOPBIE UMEIOT JIOCTYI K NMEPCOHAIBHBIM JIaHHBIM HITH KOTOPBIM MOXET
OBITH MPEIOCTABIICH TAKOM JOCTYIL;
- IepeYeHb 00pabaThIBAEMbIX MEPCOHATBHbIX JAHHBIX M HCTOYHHK MX IOy 9EHHUS;



- CPOKH 00pabOTKH NEPCOHATBLHBIX TAHHbIX, B TOM YHCIIE CPOKH MX XpaHEHHUS;
- CBCACHUS O TOM, KaKue IOPHIMYECKHE TOCIEACTBHS Ul CyGheKTa NEePCOHATBHBIX JTAHHBIX
MOXKET MOBJIEYb 32 c000H 06paboTKa €ro mepcoHaNbHBIX TaHHBIX.
5.2.3. TpeGoBats u3BenieHus OrepatopoM Beex Jmil, KOTopsIM paHee ObUTH COOOIICHbI HEBEPHEIE
MJIH HCTIONHEIC NEPCOHATBHBIC JaHHBIE, 000 BCEX IPOU3BEAEHHBIX B HHX HCKITIOUEHUSIX,
HCIIPABJICHUSAX WU JIOTIOJIHEHHUSX.
O6xaoBaTh B yIOJTHOMOYEHHBII OpraH Io 3aIllUTe [1paB CyOBEKTOB MEPCOHATBHBIX JAHHBIX HITH
B Cy/ICOHOM TOpsI/IKe HENPaBOMEPHbIE eHCTBHS HIIH OeszeiicTBus Oneparopa npu o6paGoTke 1
3alUTEe €ro NMEPCOHATBHBIX JaHHBIX.
5.3. KommpoBaTe u nenath BHIIMCKH [ICPCOHATIEHBIX NIAHHBIX PAabOTHUKA (BOCIIMTAHHUKA)
Pa3peIIACTCsl UCKIIIOYUTENIBHO B CIIY)KEOHBIX LENSIX C MHCHMEHHOIO paspelleHuss HavajlbHUKA
OTJIeJ1a KaJIpoB.
5.4. Ilepenaya mudopmanuu TpeTbeit CTOPOHE BO3MOXKHA TOJIBKO IPH MHCHMEHHOM COIIACHH
pabOTHHMKOB (BOCIIUTAHHHKOB).

6. OTBETCTBEHHOCTb 3a HapylIeHne HOpM,

Perynmpyowmnx o6paboTky u 3almTy nepcoHanbHbIX AAaHHbIX

6.1. PaboTHuku OpraHu3anud, BHHOBHBIC B HapyIICHUH HOPM, DPETyJMPYIOIIHX MOIyYeHHeE,
00paboTKy M 3aIUTy NepCOHANbHBIX AQHHBIX, HECYT NUCHHUILIMHAPHYIO aJIMHHHCTPATHBHYIO,
TPOKIAHCKO-TIPABOBYIO MIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C enepanbupIMH
3aKOHAMH.

6.2. Tupexrop Opranmsanuu 3a HapyIICHUEe HOPM, PEryJIMpYIOMKX IOJTyYeHHe, 00paboTKy u
3alllUTy NICPCOHATBHBIX JIAHHEIX, HECET aIMHUHUCTPATUBHYIO OTBETCTBEHHOCTH COMTIACHO CT. 5.27
1 5.39 Kozekca 06 ajMuUHHCTpaTHBHBIX npaBoHapymeHusix Poccuiickoit Menepanum, a takie
BO3MEIIACT ymepd, NPUYMHEHHBIH CyGBEKTy IepCOHANBHBIX aHHBIX HETPaBOMEPHBIM
MCIIOJIB30BaHHEM HH(OPMAIHH, COACePIKANIEH MePCOHAIbHBIE NaHHbIC IIOCTIETHETO



